CLEANING CHECK-OUT LIST

KITCHEN
1. Refrigerator
· Remove all perishables and wipe down shelves. Leave condiments you don’t want to take home.
· Freezer: leave arm of ice maker up. wipe any misc. debris that accumulates.
2. ﻿﻿﻿Stove and Ovens
· Clean stovetop: Lift up grills and clean top and front of oven so they are free of grease.
· Ovens: Clean interior as needed, replace foil on toaster as needed.
3. ﻿﻿﻿Dishwasher: Please clean all dishes and empty clean ones before leaving. Wipe off door.
4. ﻿﻿﻿Counters: Clean off any debris and wipe down thoroughly.
5. ﻿﻿﻿Microwave, Toaster oven, and Toaster: Clean all debris off surfaces then wipe with a wet sponge. 
6. ﻿﻿﻿Kitchen floor: Sweep first then mop with swiffers. Swiffers are under sink, and more in the supply closet.

BEDROOMS
1. ﻿﻿Sinks: Wipe down sink and mirror in bedrooms.
2. Clean off floor mats (shake outside or vacuum). Wash and dry mats if needed.
3. ﻿﻿﻿Empty waste containers - garbage pickup is Thursday morning. Please make sure to not put the recycling into the garbage can. Recycling goes in blue bags.
4. Beds: If you have used the linens that are on the bed, please wash, dry and remake. There are sheet sets in the bins in the closets. There are also extra mattress pads. Fold and put sheets/towels away. Would you want to sleep in a bed that hasn't been changed? Please put TOP and Bottom sheets on.
5. ﻿﻿﻿Carpets: Vacuum floor, and check under beds for toys, clothes and other items.

BATHROOMS
1. ﻿﻿﻿Toilets: clean entire toilet including bowl, seat lids & tank behind seat. Check for debris around toilet.
2. ﻿﻿﻿Sinks: Clean debris in and around sink, wipe handles, clean mirror etc. Please check to make sure no errant toothpaste or shaving cream has landed on the floor or sides of sink.
3. ﻿﻿﻿Shower/Tub: Use squeegee to clean glass after showers. Check for hair and debris in drains. Use shower cleaner (i.e. 409) and clean shower after last person is done. Note, items left on shower shelves are considered donations for others to use.
4. Floor: Swiffer well, empty trash. There is a swiffer in the supply closet.
5. Miscellaneous: refill toilet paper. Put TP in cabinet under sink (downstairs) and in cabinet next to toilet (upstairs) Closet bathroom: put TP next to toilet.
6. Rugs/Mats: Wash/dry before you leave, and put back in the bathrooms.
7. ﻿﻿﻿Towels: Clean towels/washcloths, fold and put back in drawers (or closet).
﻿﻿﻿
LIVING ROOM / DINNING ROOM
1. Tables: They should be left clean and debris free. Leave the basket with napkins on the table.
2. Wipe the small tables in the living room to remove dust or debris.
3. Couches/sofas/chairs: Check for food or debris on and around the furniture.
4. Floors: Vacuum all carpets and sweep wood floors. Use wood cleaner “Bona” as needed (stored under sink) on wood floors. Make sure to move chairs, tables and couch as needed. There is a carpet cleaner in the upstairs closet. Note, if you don't clean a carpet you stained, you will be charged for carpet cleaning. 
5. Windows / Doors: Check all windows to make sure they are locked. Most have 2 locks; check them both. Check all doors to make sure they are securely locked.
6. Curtains: Pull down curtains (saves energy and reduces risk of theft).

* Note, cleaning supplies are either under sinks, or in the upstairs closet. We have several vacuums, please empty them when you are done. Vacuums do not work well if they are packed with dirt and debris. Brooms and dustpan are in stairwell to basement, 1 swiffer is in basement, the other in the upstairs closet.

OTHER ITEMS
1. For maintenance issues notify Rick Bolander (408) 568-0935, for more supplies Kelly Burr (415) 265-1514.
2. Washer / Dryer: Empty lint from dryer and please do not turn off water to washer.
3. Water Heater: Please keep water temperature at “B” or “C” and leave light pilot on!
4. Deck / Outdoor Furniture: Wipe off pine needles and debris and cover prior to leaving (summer). Sweep decks and clean area as much as practical. 
5. Winter entrance: Use care when entering the cabin as moisture damages floors. Basement entry preferred. 

Note: Maggie Valadez 530-559-4303 is available for cleaning services. Please be advised that Maggie will not clean sheets, dishes or inside the refrigerator. Please call her in advance of your stay to schedule cleaning services.
